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1. Aims
This policy statement aims to set out our school’s arrangements for managing the access of education and
training providers to students for the purpose of giving them information about their offer. It sets out:

● Procedures in relation to requests for access

● The grounds for granting and refusing requests for access

● Details of premises or facilities to be provided to a person who is given access

2. Statutory requirements
Schools are required to ensure that there is an opportunity for a range of education and training providers to
access students in years 8 to 13 for the purposes of informing them about approved technical education,
qualifications or apprenticeships.

Schools must also have a policy statement that outlines the circumstances in which education and training
providers will be given access to these students.

This is outlined in section 42B of the Education Act 1997.the Skills and Post-16 Act 2022 and on page 43 of
guidance from the Department for Education (DfE) on careers guidance and access for education and training
providers.

This policy shows how the schools in our Trust comply with these requirements.

2.1 The 6 encounters schools must offer to all pupils in years 8 to 13

Schools must offer:

· 2 encounters for pupils during the 'first key phase' (year 8 or 9)
o All pupils must attend
o Encounters can take place any time during year 8, and between 1 September and 28

February during year 9
· 2 encounters for pupils during the 'second key phase' (year 10 or 11)

o All pupils must attend
o Encounters can take place any time during year 10, and between 1 September and 28

February during year 11
· 2 encounters for pupils during the 'third key phase' (year 12 or 13)

o Pupils can choose to attend
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o Encounters can take place any time during year 12, and between 1 September and 28
February during year 13

These encounters must happen for a reasonable period of time during the standard school day. Schools can
continue to provide complementary experiences, but encounters outside of school hours won't count towards
these requirements.

Schools must ask each provider to provide the following information as a minimum:
· Information about the provider and the approved qualifications or apprenticeships they offer
· Information about what careers those qualifications and apprenticeships can lead to
· What learning or training with the provider is like
· Answers to any questions from pupils

2.2 Meaningful provider encounters
Our school is committed to providing meaningful encounters to all pupils. 1 encounter is defined as 1
meeting/session between pupils and 1 provider. Meaningful live online engagement is also an option at our
school.

Jane Austen College is guided by the following principles: starting careers education, advice and guidance
early; using destination information and labour market information to guide the development of our
programme; to challenge stereotypes, misconception and assumption and providing an equality of access to
information and understanding.

3. Student entitlement
All students in years 8 to 13 at Jane Austen College are entitled to:

● Find out about technical education qualifications and apprenticeship opportunities as part of our careers
programme, which provides information on the full range of education and training options available at
each transition point

● Hear from a range of local providers about the opportunities they offer, including technical education and
apprenticeships

● Understand how to make applications for the full range of academic and technical courses

4. Management of provider access requests
4.1 Procedure
A provider wishing to request access should contact Emma Queensborough, Careers Facilitator.

Telephone: 01603 463800

Email: emmaqueensborough@inspirationtrust.org

4.2 Opportunities for access
A number of events, integrated into our careers programme, will offer providers an opportunity to come into
school to speak to students and/or their parents/carers:
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AUTUMN TERM SPRING TERM SUMMER TERM

YEAR 8 Careers Assembly Stereotypes Workshop Personal Development
Days

PSHE

Careers Assembly

YEAR 9 Careers Assembly Key Stage 4 options event

Norfolk Careers and Skills
Festival

YEAR 10 Careers Assembly

Work Experience Launch

Mock Interviews Work experience
preparation sessions
Work experience

YEAR 11 Assembly on opportunities
at 16

Open Evening

Post -16 Options Support

Apprenticeships – support
with applications

Application Support

YEAR 12 Higher education (HE) fair
Post-18 assembly -
apprenticeships

Small group sessions:
future education,
training and
employment options

YEAR 13 HE and higher
apprenticeship applications

Assembly and small group
opportunities -
employability skills

Please speak to our Careers Facilitator  to identify the most suitable opportunity for you.

4.3 Granting and refusing access

Employers and other providers will be granted access on a case by case basis. The following general
principles will apply. Employers and other providers should talk to Emma Queensborough to find out more
information.

● Access to students will ideally take place during form or enrichment time.
● When a longer time (for example a full lesson) is required we will always avoid core subjects of

English, Maths and Science.
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● If specific subjects have been requested the session should inspire and link to jobs and careers in that
sector

Access could be refused if the session does not allow students to have a meaningful and beneficial
experience.

4.4 Safeguarding
All visitors to the site will be supervised by a member of staff. You may be asked to provide your latest DBS.

4.5 Premises and facilities
● The school will make the main hall, classrooms or private meeting rooms available for discussions

between the provider and students, as appropriate to the activity.

● The school will also make available AV and other specialist equipment to support provider presentations.
This will all be discussed and agreed in advance of the visit with the Careers Leader or a member of their
team.

5. Links to other policies
● Safeguarding/child protection policy

● Careers guidance policy

● Curriculum policy

6. Monitoring arrangements
The school’s arrangements for managing the access of education and training providers to students are
monitored by Emma Queensborough.

This policy will be reviewed by Emma Queensborough annually.

At every review, the policy will be approved by the Director of Inclusion for The Inspiration Trust.
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